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To log into the USI Student Portal

e Go to https://www.usi.gov.au/
e Click the “Student Login” link.
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e The Terms and Conditions screen will display.
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e Tick the two checkboxes and click the “Next” button. s o i+ T e Cuen

TERMS AND CONDITIONS
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e The Login screen will display.
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e Type your USI in the USI field. e e

e Type your US| Password in the Password field. ook e
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e Click the “Login” button.
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e The USI Student Portal screen will display.
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e Your Name and USI will be displayed at the top right of US i
the screen.
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e Note the activities you can complete from this screen:

1. Update your Persceal Dalaits
2 Updile your Contact Detads
3. Cnasgw you Pasiwerd

A Chisge yous Chach Suwiiens

Update your Personal Details
Update your Contact Details
Change your Password
Change your Check Questions
Manage your Permissions

o View your Transcript

5 Manape your Pamiasions.
& Wew your Transoript
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Note also the Help section on the right side of each screen
which contains further information about each screen.

To provide EnerTrain with permisp
sion to view, edit or delete USI data on your behalf
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e Click the “Manage Permissions” link.
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5 Manage your Permeasions
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e The Manage Permissions screen will display. s USI Unicas

Australian Government Student
e Click the “Add Organisation” button.
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e Type 41335 in the Organisation Code field. i
. . . . . \ Australian Government U s I 9;::1:7;\:“
e Type EnerTrain in the Organisation Name field. i
(#)  Updata Poronal Detan Ui Coniadt Drtals
e Click the “Search” button.
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e The Manage Permissions — Add Organisation screen will e
display.

e Click the “Add” link on the right side of EnerTrain’s
details.
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e The Manage Permissions — Set Permissions screen will
display.
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Uptala Contact Detata Change Password
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e Tick the checkboxes for “View Transcript”, “View Details”

and “Update Details” as per your requirements. e e
MANAGE SETP
e Select the appropriate number of years from the “Expiry ; ”

Date” dropdown list.
e Click the “Save” button.

® Indicales & manSANy 14

ORGAMISATION DETAILS

EnarTram

41338

WIBONITITE0

Change Check Quasions

Wanage Femiiont 'm- Tramvergt

@ HeLe

‘i £am B an OrgusinsBon ¥ visw of
updas yeur S acoount

Tra Pesmissions you can give an Organisatien

an

= Vi Transcript - sl B Crganisaien
0w your Fanscrips.

= VewDetais - 3fows P Drganisaten o
v your pessonal and cantact desads

*  Updste Decads - alows e Crganisasan fo
ek 80 WM yOUE DAFSONA A4 ORSCL
et Oty Regiitered Traning
Crganisabent are bia ¥ updile jour
satany

Expiry Daoe grves i Crganisaion a specitc
period (ko tha date of pesmizmon in which
oty can verw or update your details. You can
sl paraiiinn ey Qi by salectng one of
e St

«  Inenns

+  BMenhs

- twar

a 2wan

. Swan

Atar e Expiey D hat passed hie
Cpanization wil not Ba abds b ceat yeut USH
SCCOUNL You may change B 4<pey date at any
e

Last updated: 24 May 2017 Version: 1.0

Page 3 of 4



Student Instructions for the USI Student Portal 65"9"7"3'"'9

e The Manage Permissions screen will be displayed with
EnerTrain listed under “Current Permissions”.
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